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Dear Homeowner,

RE: Housing Rehabilitation Program

Riverside Housing Development Corporation (RHDC) has been given the opportunity to administer the
City of Riverside’s Housing Rehabilitation Programs. We are enclosing the Program Information and
Pre-application for the review. We invite you to participate in these programs.

Please take a few minutes to review the packet and complete the necessary forms. Your
verification/attachments are most important. Before your application is reviewed, all documentation
must be included when you return it to our office.

Should you have any questions, please do not hesitate to contact us at (951) 341-6511.

Sincerely,

RIVERSIDE HOUSING DEVELOPMENT CORPORATION

Enclosures

Mail Completed Application
And Documentatiorn
OR
Call for omvAppointment

4250 Brockton Avenue, Riverside, CA 92501 (951) 341-6511 FAX (951) 341-6514



RIVERSIDE HOUSING DEVELOPMENT CORPORATION
HOUSING REHABILITATION PROGRAMS

The Housing Rehabilitation Programs are intended to serve City of Riverside residents who own their
homes, live in their own homes, and whose income does not exceed amounts established by the

U. S. Department of Housing and Urban Development (HUD). Qualified residents may get help
making home repairs such as fixing leaky roofs and replacing outdated electrical wiring through the
HUD-funded RDA, HOME and CalHome Programs.

Riverside Housing Development Corporation operates a variety of home repair programs to help
restore and preserve housing in the community. Funding must first be spent to correct code
violations and health and safety problems before general property improvements can be considered.
The improvements can make your home more comfortable and upgrade the appearance of your
neighborhood.

ELIGIBILITY FOR
HOUSING REHABILITATION LOAN & GRANT PROGRAMS

Most of the RHDC'S housing programs are funded by RDA, HOME and CalHome Programs. Generally, these
loan or grant programs are intended for owner-occupants whose gross family income does not exceed these

amounts:

80% Median Income 120% Median Income-Limited Funding Available
Family Size Maximum Income Family Size Maximum Income
1 $37,300 1 $54,200
2 $42,650 2 $61,900
3 $47,950 3 $69,650
4 $53,300 4 $77,400
5 $57,550 5 $83,600
6 $61,850 6 $89,800

Loan & Granl funding at 120% median income is available on a limited basis and/or until Fiscal Year funding has been depleted.
These amounts are set for this area by HUD and are revised periodically.*

Liquid Assets not to exceed $50,000.00-Applicants must self certify that the value of all their “liquid assets” (all
cash, bank checking and savings accounts, money market accounts, stock, bonds, mutual funds, etc), do not
exceed $50,000.00. Excluding the value of their primary residence, real estate investments (revenue derived
from rental property is counted under income), qualified retirement savings, IRA and 401k, (revenue derived
from retirements savings is counted under income), household furnishings, clothing, and cars. Applicants must
also self certify that they own no more than one piece of property in addition to their primary residence.
Households owning more than one additional property are ineligible for the program.

Should you wish to be considered for housing assistance, please read and complete the attached pre-
application materials. All documentation submitted to RHDC must be copies, not originals. Documentation
submitted will not be returned to the owner if your application/file is canceled or closed.

If you have questions or need assistance in the completion of the materials, please contact our office at (951)
341-6511.

*U.S. Department of Housing and Urban Development (January 2009)

Riverside Housing Development Corparation
4250 Brockion Avenue
Riverside, CA 92501
(951) 341-6511



APPLICATION PROCESS

Riverside Housing Development Corporation
Housing Rehabilitation Programs

To apply for Riverside Housing Development Corporation Housing Rehabilitation
Programs, read and complete the following materials:

(1) Pre-Application

(2) List of Copies/Information to be included
with your Pre-Application

(3) Certification/Authorization to Release Information
(4) Self Certification of Liquid Assets

(56) Certification of Non-Filing
(Complete and sign this form if you do not file
income tax return)

If you have questions about this information or if you need assistance in completing
the materials, please call our office at (951) 341-6511. You may also write to us at the
following address:

Riverside Housing Development Corporation
4250 Brockton Ave.
Riverside, CA 92501

Riverside Housing Development Corporation
4250 Brockton Avenue
Riverside, CA 92501
(951) 341-6511



LIST OF COPIES/INFORMATION
TO BE INCLUDED WITH YOUR
PRE-APPLICATION

INCOME INFORMATION
If you are employed:
_X_ One month of current paystub(s) and all W-2 statements.
X Complete set of SIGNED federal income tax returns for previous tax year.

If you are retired or have income from sources other than wages:
_X_ Current benefits check stub/award letter
_X_ Complete set of SIGNED federal income tax returns for previous tax year.
_X_ Copies of 1099's
If you are self-employed:
_X_ Two years of SIGNED federal tax returns for two previous tax years.
_X_ Copies of 1099's
_X_ Copy of profit and loss statement for current year.
If you are not required to file income tax returns:
_X_ Complete and sign the “Certification of Non-Filing”
MORTGAGE AND HOMEOWNERSHIP INFORMATION
Current monthly statement or payment coupon.
Year end mortgage statement for previous year.
Homeowner's Insurance Policy (Declaration/Coverage page only).
Your current property tax bill.
Grant Deed to your property & copy of Trust-if Title is in a Trust (1 yr residency required)
If your mortgage is paid off (Deed of Reconveyance)
All Deeds of Trust (Inciuding the Promissory Note for any loans with an Adjustable Rate Rider. )

pepepepepep<i<]

CASH ACCOUNTS AND OTHER ASSETS INFORMATION
X_ Current bank statements for all checking and savings accounts.

INSTALLMENT ACCOUNT INFORMATION
_X_ Current billing statements for all loans, credit cards and installment
accounts (including automobile loans).

OTHER INFORMATION
_X_ Provide copy of your photo identification (Driver's license or Calif. 1.D., for
example).
_X_ Provide a copy of your Social Security Cards.

Sign the “Certification/Authorization to Release Information”, and return with your pre-application
materials.

Additional information may be needed to support your pre-application for housing assistance, you will
be contacted by a representative from our office.

Riverside Housing Development Corporation
4250 Brockton Avenue
Riverside, CA 92501
(951) 341-6511



Riverside Housing Development Corporation
Housing Programs Pre-Application

CERTIFICATION/AUTHORIZATION TO RELEASE INFORMATION

The undersigned certify the following:

9. I/We have applied for assistance in the form of a loan and/or grant from Riverside
Housing Development Corporation. |/We have completed an application containing various
information, including the purpose of the proposed loan and/or grant, my/our employment & income
information, and my/our assets & liabilities. 1/We certify that all of the information is true and
complete. |/We made no misrepresentations in the application or other documents, nor did I/'We omit
any pertinent information.

2. I/We understand that Riverside Housing Development Corporation reserves the right to
verify any and all information provided on the application with employers and/or financial institutions.

To Whom It May Concern:

14 I/'We have applied for a loan and/or grant from Riverside Housing Development
Corporation. As part of the application process, the Riverside Housing Development Corporation
may verify information contained in my/our application and in other documents required in connection
with the application.

2. I/We authorize you to provide to Riverside Housing Development Corporation any and
all information and documentation that they request. Such information includes, but is not limited to,
employment history and income; bank, money market and similar account balances; credit history
and copies of income tax returns.

3. A copy of this authorization may be accepted as an original.
Applicant’s Signature Date Social Security Number
Applicant’s Signature Date Social Security Number

Riverside Housing Development Corporation
4250 Brockton Avenue
Riverside, CA 92501
(951) 341-6511



Riverside Housing Development Corporation
Housing Programs Pre-Application

CERTIFICATION OF NON-FILING***

| hereby certify that | am not required to file income tax returns. | further certify that my
sources of income are as follows:

Source Monthly Income

Total Monthly Income

Signature Date

Signature Date

***NOTE.: This form is to be completed ONLY if you do not file income tax returns.

Riverside Housing Development Corporation
4250 Brockton Avenue
Riverside, CA 92501
(951) 341-6511



Riverside Housing Development Corporation
Housing Programs Pre-Application

Self Certification of Liquid Assets

| hereby certify that my “liquid assets” do not exceed $50,000.00

Source Amount

Total Liquid Assets

Liguid Assets not to exceed $50,000.00-Applicants must self certify that the value of all their “liquid
assets” (all cash, bank checking and savings accounts, money market accounts, stock, bonds,
mutual funds, etc), do not exceed $50,000.00. Excluding the value of their primary residence, real
estate investments (revenue derived from rental property is counted under income), qualified
retirement savings, IRA and 401k, (revenue derived from retirements savings is counted under
income), household furnishings, clothing, and cars.

I/We hereby certify that the above information that I/We have furnished in support of this application
is given for the purpose of obtaining a grant/loan of RDA, HOME and CalHome funds as
administered by the Riverside Housing Development corporation and that all such information is true
and complete to the best of my/our knowledge and belief.

[/We fully understand that it is a federal crime punishable by fine or imprisonment, or both, to
knowingly make any false statements concerning any of the above facts as applicable under the
provisions of Title 18, United States Code, Section 1014.

Signature Date

Signature Date

Riverside Housing Development Corporation
4250 Brockton Avenue
Riverside, CA 92501
(951) 341-6511
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Riverside’s Neighborhood Developer

RIVERSIDE
HOUSING
DEVELOPMENT
CORPORATION
File #
STATEMENT OF BENEFITS
I, am currently receiving the following source(s) of
income.

Please check any of the following income sources that apply to you and list the monthly

amount you receive:

AFDC (total for all children)
Alimony

Annuity

Child Support (total for all children)
Disability

Food Stamps

Interest Accounts

Pension

Retirement

Social Security

SSI (Supplemental Security Income)
Unemployment

WIC (approx. monthly value)
Worker’s Compensation

Other
Explain:
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[ 'am currently employed with

and receive approx. $

I DO NOT receive any form of income.

on a monthly basis.

I fully understand that it is a federal crime punishable by fine or imprisonment, or both, to

knowingly make any false statements concerning any of the above facts as applicable under the

provisions of Title 18, United States Code, Section 1014,

Signature

Date

4250 Brockton Avenue, Riverside, CA 92501 (951) 341-6511 Fax (951) 341-6514
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Riverside’s Neighborhood Developer

RIVERSIDE

HOUSING

DEVELOPMENT

CORPORATION

File #
STATEMENT OF BENEFITS

], am currently receiving the following source(s) of
income.

Please check any of the following income sources that apply to you and list the monthly

amount you receive:

AFDC (total for all children)
Alimony

Annuity

Child Support (total for all children)
Disability

Food Stamps

Interest Accounts

Pension

Retirement

Social Security

SSI (Supplemental Security Income)
Unemployment

WIC (approx. monthly value)
Worker’s Compensation

Other
Explain:
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[ am currently employed with

and receive approx. $

I DO NOT receive any form of income.

on a monthly basis.

I fully understand that it is a federal crime punishable by fine or imprisonment, or both, to

knowingly make any false statements concerning any of the above facts as applicable under the

provisions of Title 18, United States Code, Section 1014.

Signature

Date

4250 Brockton Avenue, Riverside, CA 92501 (951) 341-6511 Fax (951) 341-6514



RIVERSIDE HOUSING DEVELOPMENT
PRE-APPLICATION FOR
HOUSING REHABILITATION PROGRAMS

______ APPLICANT CO-APPLICANT 7
Names, ... Age: Name: Age:
Address: Address: ]
City, State, Zip City, State, Zip
00 Married [ Separated 0 Married ) Separated ]

1 Unmarried (Inc Single, Divorce, Widowed)

Number of Dependents:

Ages of Dependents:

Social Security No:

Social Security No:

Home Phone No:

Home PhoneNo. .~~~ |

Employer's Name, Address and Phone No:

Employer's Name, Address and Phone No.

MONTHLY INCOME (APPLICANT)

MONTHLY INCOME (CO-APPLICANT)

1. Wages:$

1. Wages:$

2. Social Security:$

2. Social Security:$

3. Other (Pension, Annuities, Etc.):$

3 Other (Pension, Annuities, Etc.):$

Totals:$

Totals:$

MORTGAGE INFORMATION

CASH ACCOUNTS AND OTHER ASSETS

Name of Lender, Address, City, State, Zip:

TYPE ACCT. WHERE  ACCT. NO. BALANCE

Checking Acct: $
Savings Acct: $
Account No.: Number of other Real Estate owned:
Year Purchased: Lender:
Original Price: $ Address:
Loan(s) Balance: $
Monthly Payments:$ Acct. No.

Taxes:$ Ins:$

Loan Balance: $

Second Mortgage Balance:$

Monthly Payment: $

Second Mort. Monthly Payment:$

Monthly Rent Received: $

INSTALLMENT ACCOUNTS

Include all loans, any additional mortgages, car loans, credit cards and installment accts.

Type & Where paid Account No.

Monthly Payments Balance

SRR
AR |Rr|en

(Use the Back of This Form for Additional Accounts)

Riverside Housing Development Corporation
4250 Brockton Avenue
Riverside, CA 92501
(951) 341-6511




NUMBER OF PEOPLE IN HOUSEHOLD:

Name AGE Relationship to Applicant MONTHLY INCOME
$
$
$
$
$
$
DATA ON HOUSE
18 Age of Structure 4. No. of Bathrooms
2. Estimated Value of Home $ 5. No. of Bedrooms
8 Nearest Cross Street
REPAIRS NEEDED: (All Code Health and Safety Items Must be Addressed)
U roof O windows O chimney repair O electrical [ screens [0 garage door
O plumbing O doors 0 bathroom O heating O kitchen
[ exterior painting O disability access modifications O termite fumigation
O Other
Have you applied for assistance in the past? If yes, when Which Program

APPLICANT’S CERTIFICATION
I/We, , Applicant(s), hereby certify that all
information l/we have furnished in support of this application is given for the purpose of obtaining a grant/loan of RDA,
HOME and CalHome funds as administered by the Riverside Housing Development Corporation and that all such
information is true and complete to the best of my/our knowledge and belief. I/We hereby give our consent that
information relative to this application may be obtained by RHDC or the City of Riverside from any source as necessary to
insure its accuracy. Applicant(s) hereby certifies that there is no application pending for refinancing the property that is the
subject of this application. Applicant(s) hereby further certify and agree that no new loans or encumbrances secured by
the subject property will be obtained prior to the recordation of any deed of trust securing any loan that is issued as a result
of this application for RDA, HOME and CalHome funds.

I/We fully understand that it is a federal crime punishable by fine or imprisonment, or both, to knowingly make any false
statements concerning any of the above facts as applicable under the provisions of Title 18, United States Code, Section

1014.

Signature Signature
Date Date
Race/Ethnicity

This information is confidential and is only used for government reporting purposes to monitor compliance with equal
opportunity laws. Please note that self-identification of race/ethnicity is voluntary.

RACE
White American Indian or Alaska Native AND White
Black/African American Asian AND White
Asian Black/African American AND White
American Indian or Alaska Native American Indianf/Alaska native AND Black/African American
Native Hawaiian or Other Pacific Islander Other:

HISPANIC/LATINO ETHNICITY  Yes No

Yes, Mexican/Chicano Yes, Cuban
Yes, Puerto Rican Yes, Other Hispanic/Latino:
Sex: Female Male

Riverside Housing Development Corporation
4250 Brockton Avenue
Riverside, CA 92501
(951) 341-6511



Riverside Housing Development Corporation
Rehabilitation Program-Loans & Grants

Regular Loans - Maximum loan amount of $50,000. Regular loans bear interest at 3% and have fully amortized monthly
payments over 30 year terms. A forty-five year owner occupancy covenant is required. Subject to type of loan funding,
covenant can remain on the property for the full forty-five years regardless if loan is paid off. All qualified applicants are
provided Regular Loans unless they are eligible for a Deferred Loan. (Subject to type of loan funding, a forty-five vear
Affordability Covenant will be placed on the property; this covenant will be released when the loan is paid off).

Deferred Loans - Maximum loan amount of $50,000. Deferred loans accrue interest at 3% for 30 years and require NO
monthly payments. A forty-five year owner occupancy covenant is required. Subject to type of loan funding, covenant can
remain on the property for the full forty-five years regardless if loan is paid off. Deferred loans become due and payable
upon the resale, transfer of title, or refinancing of the property or after 30 years from the date of the recordation of the loan.
(Subject to type of loan funding, a forty-five year Affordability Covenant will be placed on the property; this covenant will
be released when the loan is paid off).

Senior Grants- Grants of up to $5,000.00 is available to applicants who are at or over the age of 62. A six year owner
occupancy covenant is required. Homeowner is released of covenant if grant is paid back.

Disability Access Grants- Grants of up to $5,000.00 is available for disability access related work only (i.e.- wheelchair
ramp, door widening, grab bars, etc). A six year owner occupancy covenant is required. Homeowner is released of
covenant if grant is paid back. Tenants of multi-family rentals only, can use this funding with landlord’s written
permission, a fifty-five year Affordability Covenant is required. The Affordability Covenant will remain on the property
for the full fifiy-five years.

Mobile Home-Senior Grants - Grants of up to $8,000.00 is available to applicants who are at or over the age of 62.

Mobile Home Disability Access Grants- Grants of up to $8,000.00 is available for disability access related work only
(i.e.- wheelchair ramp, door widening, grab bars, etc).

Eligibility is determined through an underwriting process. After your application is received by RHDC, you will be placed
on a waiting list. You will be notified by mail when your file is complete and then notified by telephone when your file
has been assigned to a Housing Development Analyst. The Housing Development Analyst will schedule an appointment
{o come out to your home and explain the program guidelines and verify whether you are eligible for any loans or grants.

General Guidelines
The program’s basic intent is to eliminate health and safety hazards, and code violations in the City of Riverside. All
projects must correct all existing code deficiencies and/or health & safety related repairs needed, except for Emergency
Grant repairs, which address only the most urgent health & safety threat.

Any and all existing construction found on-site that was done without City permits (room additions, garage conversions,
patio additions, etc) must be demolished, as part of the rehab project. Bedroom additions to create additional living space
are only permitted in cases of overcrowding (2 people per bedroom +1 for living room space).

The program will not fund repairs to “Granny flats” or separate living units. The program is limited to use by owner-
occupied dwellings and is not available for use on rental housing (except for Disability Access Grants).

All code deficiencies and health and safety issues must be addressed first before any general property improvements can
begin. The program requires that any termite or dry rot damaged wood members in the home be replaced or repaired due
to the health and safety risk they pose to the structural integrity of the home. Fumigation, or other treatments
recommended to eliminate any active termite infestations are required. Any home built before 1978 will require a lead test
and may require lead hazard reduction work.

All materials will be of moderate cost. Materials will be replaced with like materials. No
upgrades will be allowed.

March 2010 Arleen/Document-New Guidelines/General Guidelines 2010 Page | of 4



Disability Grants- for disability modifications only

Program funding can be used for:

Grab bars

Widening doorways — or offset hinges

Wheel chair ramps

Lever door knobs, lever handle faucets

New toilet or modification to existing toilet-raised or
widened seat

Loans & Senior Grants

* Code items will be completed first.

All items other than code items (General Property Improvements) will be done only if the

item is deteriorating or in need of replacing.

Program funding can be used for:

Program funding cannot be used for:

Bedroom additions in cases of overcrowding,.
(Existing patios will be brought to code if possible or
demolished).

To bring to code non-permitted existing room additions
or garage conversions. These will be demolished
through the program and the program will not cover the
cost to rebuild,

*Two car garage if no covered parking exists. (Excluding MII's)

Garage door/only if existing is deteriorated or if non-
operational and cannot be repaired

Garage door openers
(Exception if residenl is disabled)

*Repair firewall-if existing firewall has damage or holes it
must be repaired

*Solid core entry doors/hardware and weather stripping

French doors, only replacement of existing French doors
that are in poor condition/deteriorated.

*Latched dead bolts on entry doors
(Interior keyed deadbolls must be replaced)

Security screen doors
*Existing security screen doors must have an interior latched

lock.

*Fire-rated door with self closing hinges

Interior doors/only if existing doors are nonfunctional

*GFI’s in the kitchen and bathroom (any outlet over a
countertop)

*20 amp for microwave

Appliances

Electrical upgrade *Existing electrical problems

Light Fixtures

Recessed lighting. Ceiling fans, unless they are existing
and are not functioning.

*Smoke alarms in each bedroom and hallway

Security alanmn systems

Replace vinyl flooring, carpet, or tile. Replacement will be
made with like materials. Repair existing wood floors.

Floor refinishing

Formica countertops. Tile countertops only if you are
replacing existing depleted tile countertops.

Granite or upgrade to Tile countertops

Bathroom vanity w/simulated marble counter top. Tile
countertops only if you are replacing existing depleted tile
countertops.

Vanity w/tile countertop

Program funding can be used for:

Program funding cannot be used for:

Shower/Tub (Fiberglass) Grab bars

Tile showers

March 2010

Arleen/Document-New Guidelines/General Guidelines 2010
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[ Toilet

Plumbing *Plumbing leaks

*Exhaust fan-it is a requirement to install an exhaust fan in
bathrooms that do not have a window

Insulation

Composition roof *Roof leaks

Tile roof-only replacement of existing

Central Air & Heating Units

Swamp coolers

*Wall or central heat
Must have a functional source of heat

Replacement of water heater
*Bring existing water heater to code requirements

*Rain cap/spark arrestor

Painting interior or exterior

Re-stucco exterior

Windows & window screens
*Replacement of all missing window screens

Bay windows or garden windows (replacement only)

*Replace all broken windows

Rain gutters

*Vent screens

Wood fencing or gates (wrought iron gates only)

Chain link, wrought iron, block or brick walls or

planters

Grass & sprinklers-only for residences that have received a
citation from code compliance to correct

Specialty landscaping

Tree removal- only if it presents a hazard

March 2010 Arleen/Document-New Guidelines/General Guidelines 2010
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Disclosure of Program Funding and General Guidelines

I have received a copy of the Program Funding and General Guidelines form for funding through Riverside
Housing Development Corporation and I understand that certain restrictions apply to the use of this funding.

Signature Date

Signature Date

Please return this page signed; along with your application. Thank you.

March 2010 Arleen/Document-New Guidelines/General Guidelines 2010 Page 4 of 4



