


18.090.060 Procedure

A. Filing.

1. Final Tract, Parcel, Vesting, Condominium and Environmental Subdivision  Maps.  Where a final tract,
parcel, vesting, condominium or environmental subdivision maps is required, the subdivider shall,
prior to submitting the map for final review, complete all offers of dedication, secure the required
approvals with respect to public and private easements and complete plans and specifications for
public improvements including drainage facilities and sewer facilities and all applicable provisions of
Chapter 18.220 Improvements.  All certificates shall be executed except those to be executed by the
City Engineer, City Surveyor, City Clerk and County Recorded.  The County Tax Collector/Clerk
Certificates may be completed or left blank at the discretion of the subdivider, although failure to have
the certificates completed will further delay recordation of the map.

The subdivider shall submit to the Public Works Department for approval, the original mylar and as
many prints as may be required, along with any required statements and documents.

The Public Works Department, after insuring that all conditions and approvals have been met or
secured, shall process the map for adoption by the City Council and recordation with the County
Recorder.

For final parcel maps where adoption by the City Council is not required the City Surveyor shall have
the map transmitted to the County Recorder for recordation.

2. Final Reversion to Acreage Map.  The owner or his representative shall cause all of the required
certificates to be executed, except the certificates of the City Clerk, the City Engineer and the County
Recorder, and shall file with the Public Works Department the original tracing and as many prints of
the final reversion to acreage map as may be required.  Following approval of the final reversion to
acreage map and execution of the City Clerk's certificate, the City Clerk shall cause the final reversion
to acreage map to be filed with the County Recorder.  Filing with the County Recorder of the map
shall constitute legal reversion to acreage of the land affected, and shall constitute abandonment of
any street, alley, pedestrian way, easement or other right-of-way not shown on the map.  Following
execution of the County Recorder's certificate, the owner or the representative shall file a durable
duplicate transparency of the recorded map with the Public Works Department.

B. City Engineer and City Surveyor Action.

The City Engineer and City Surveyor shall, within twenty (20) working days (California Government Code
Section 66442) of receipt of the final map and accompanying documents, fees and materials, cause the
same to be examined, and if found to be in substantial conformity with the approved tentative map and
all amendments, conditions, modifications and provisions made or required by the Approving and Appeal
Authority, and if found to be complete, technically correct, in conformity with the improvement plans and
specifications, and in compliance with the requirements of this Title, other applicable Codes, Specific
Plans, General Plan and planned street lines, shall execute their respective certificate on the map and
shall file the final map and accompanying materials with the City Clerk.  Should the final map or other
accompanying documents, fees or materials be found not to be complete or correct in any respect, the
subdivider shall be advised of the changes or additions that must be made.  The City Engineer and City
Surveyor shall then, within ten (10) working days of receipt of the corrected final map or accompanying
materials, documents or fees, cause the same to be reexamined, and if found to be correct and in
compliance with this Title and all other applicable Codes, Specific Plans, General Plan and planned street
lines shall execute the City Engineer's certificate on the map, and shall file the final map and
accompanying materials with the City Clerk.  The date of filing, as set forth in California Government Code
Section 66458, shall be the date the final map is filed with the City Clerk.

C. Final Approval Action.

1. City Council.  At its next regular meeting, or within a period of not more than ten (10) days (California
Government Code Section 66458) after filing the final map and accompanying materials with the City
Clerk, the City Council shall consider the final map, and if it is found to comply with all requirements
shall approve the final map and instruct the City Clerk to execute the approval certificate.  At the time
of approval of the final map, the City Council also shall accept, accept subject to improvement or
reject any and all offers of dedication.  The time limit for approval of the final map may be extended
by mutual consent of the subdivider and the City Council.  If the City Council does not approve or
disapprove the final map within the prescribed time, or any authorized extension and the final map
conforms to all said requirements and rulings, it shall be deemed approved, and the City Clerk shall
certify its approval.

2. City Engineer.  City Council approval is not required for final parcel maps without offers of dedication
which are approved by the City Engineer.  The time limit for approval for these maps may be extended
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by mutual consent of the subdivider and the City Engineer.  If the City Engineer does not approve or
disapprove the final parcel map without offers of dedication within the prescribed time, or any
authorized extension and the final parcel map conforms to all said requirements and rulings, it shall
be deemed approved.

D. Final Parcel Map Filing.

1. City Clerk.  Following approval of the final map and execution of the City Clerk's certificate, the City
Clerk shall transmit the final map to the Clerk of the County Board of Supervisors for ultimate
transmittal to the County Recorder.  The subdivider shall file with the Public Works Department a
durable duplicate transparency of the recorded final map.

2. Public Works Department.  Following approval of a final parcel map without offers of dedication the
Public Works Department shall cause the map to be transmitted to the County Recorder for
recordation.  The subdivider shall file with the Public Works Department a durable duplicate
transparency of the recorded final map.

18.090-3



18.090.070 Final Tract and Parcel Maps Processing Flow Chart
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