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CLASSIFICATION SPECIFICATION

TITLE: ENGINEERING/RESOURCES INTERN

DEFINITION
Under general supervision, to perform entry level technical duties; to assist in various types of engineering or resources
work designed to complement and supplement studies and projects; and to do related work as required.
DISTINGUISHING CHARACTERISTICS
This is a temporary part-time, entry-level classification in which students gain experience by assisting staff in the
performance of technical engineering or resource related work.  Incumbents must be either currently enrolled in, or
recent graduates from (within one year) an accredited college or university with major coursework related to
engineering or resources. The Engineering/Resources Intern class is distinguished from the Technical Intern,
Administrative Intern and Management Intern classes by the specific focus on practical experience utilizing the
knowledge, skills and abilities applied to the performance of engineering and resources related duties. Experience
gained as an Engineering/Resources Intern is considered qualifying for entry level professional classifications.
REPORTS TO: Varies
SUPERVISION RECEIVED AND EXERCISED
Receives close supervision from higher level staff, as assigned.
EXAMPLES OF DUTIES
Typical duties may include, but are not limited to, the following:

Perform basic engineering assignments.

Assist engineering/resources staff and respond to requests for information.

Collect, summarize, and analyze data and statistics on existing programs and services.

Create spreadsheets and databases.

Prepare basic reports.

Participate in the development and implementation of procedures, guidelines, and standards.

Perform simple application development.

Gather related engineering data from engineering facilities.

Assist in field data collection.

Perform other related duties as assigned.
QUALIFICATIONS
Knowledge of:

Principals and practices of engineering or resources field.

Terminology, methods and practices related to engineering or resources fields.
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Computer-Aided drafting and techniques.
Computers and computer software.
Engineering maps and records.
Ability to:
Analyze and interpret data.
Interpret and follow oral and written instructions.
Work effectively with other employees and the general public.
Communicate clearly and concisely, orally and in writing.
Operate a personal computer and applicable software programs.

Education and Experience:

Any combination of experience and education that would likely provide the required knowledge and abilities is
qualifying. A typical way to obtain the knowledge and abilities would be:

Education: Current enrollment in, or recent completion of, a degree from an accredited college or
university with major coursework related to electrical, civil, chemical, environmental,
mechanical, nuclear engineering; economics; business; statistics; accounting; finance;
information systems; computer science or closely related field.

Experience: None required

MEDICAL CATEGORY: Group 1

NECESSARY SPECIAL REQUIREMENT

Possession of an appropriate, valid class “C” California Motor Vehicle Operator’s License.
CAREER ADVANCEMENT OPPORTUNITIES

FROM: Engineering/Resources Intern

TO: Varies



