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SUBJECT: SECONDARY EMPLOYMENT OR BUSINESS ACTIVITY

PURPOSE:

To provide guidelines for City employees engaging in employment with a second
employer or engaging in self-employment.

POLICY:

Any employee of the City shall secure the approval of his/her department head or
designee, the Human Resources Director, and the City Manager in order to engage in
any work activity in addition to their regular employment with the City, whether for a
public agency, private company, or self-employment.

To obtain approval to engage in secondary employment, a City employee shall obtain a
Request to Engage in Outside Employment Form from the Human Resources
Department or from the intranet, and complete and submit this form to his/her
department head or designee for approval. Requests must be at least two weeks prior
to the actual start of such secondary employment or self-employment.

The Request to engage in Outside Employment need not be completed on an annual
basis, only when/if the secondary employment changes.

In evaluating a request to engage in secondary employment, consideration shall be
given to the following:

1. Impairment of Efficiency and Physical Well-Being

The secondary employment must not involve such time demands or performance of
such arduous tasks so as to interfere with employee effectiveness or leave the
employee tired or subject to injury in the City position.

2. Workers' Compensation

The secondary employment must not leave the City liable for any injury or illness
incurred in such secondary employment.



