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SUBJECT: SALARY PLAN ADMINISTRATION
PURPOSE:

To describe the Salary Plan and provide basic guidelines for Plan administration.

DEFINITION:

The term Salary Plan includes the City pay schedules and the means by which pay is
adjusted, such as merit, promotional and reclassification increases, demotional
decreases and differential payments. Several of these policies originate in the Salary
and Fringe Benefits Resolutions, respective MOU's and/or CBA, and Municipal Code
and are summarized in this section.

POLICY:

1. Basic Pay Policy of the City

Within limitations of the meet and confer process and financial ability of the City,

to provide:
a. Equal pay for substantially equal work performed under similar conditions.
b. Differences in pay based on compensable factors including recognizable

differences in work performed, responsibilities assigned, experience, and
qualifications required.

[ Levels of pay that are competitive with the average of prevailing levels of
pay for substantially comparable work within a specified labor market
area.

2. Pay Schedules

Pay schedules are alphabetical listings of classes by Bargaining Unit or
unrepresented grouping, with monthly salary ranges assigned to the class. The
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ranges have from 1-10 salary steps (increments) with each step
approximately 2.5-5% greater than the preceding step.

Classes in the Executive Classes section and those classes excluded from the
Classified Service, do not have specific salary steps and are listed with minimum
and maximum salary rates. Additionally, some classes excluded from the
Classified Service may have merit pay ranges based on a pay for performance
plan.

Classes in the Special Classes section have one or more hourly rates, one flat
monthly salary rate, or a pay range within one step.

Plan Maintenance

The Human Resources Director shall be responsible for maintenance of the
Salary Plan and shall prepare all revisions to the Plan for approval by the City
Manager and City Council. Revisions may include adjustments to fringe benefits
and salary range of a class or group of classes based on:

a. Internal pay comparisons between classes.

b. Prevailing rates of pay in the labor market.

& Employee recruitment and/or retention problems.

d. Negotiations with represented or non-represented employees.

Revisions shall become effective the first pay period after City Council approval
or the recommended date approved by City Council.

New job classes and salary ranges shall not be added to the Plan during the
yearly budget preparation process without the review and concurrence of the
Human Resources Director, Budget Director, and City Manager (see policies II-1
and |I-2 for expanded treatment).



