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SUBJECT: REINSTATEMENT (NON-MILITARY)
PURPOSE:

To describe the kind and degree of benefits that an individual shall receive if reinstated
after voluntary or involuntary separation, termination or demotion.

POLICY:

1. Employees Who Have Voluntarily Terminated

To be considered for reinstatement, the former employee must have completed a
probationary period and must have left City employment under favorable conditions.
Approval of the department head and Human Resources Director shall be
necessary prior to reinstatement.

The degree of City provided benefits that an individual shall receive is determined
by the length of time elapsing between the effective date of termination and the
date of re-employment. State retirement system benefits shall be handled in
accordance with existing Public Employee’s Retirement System (PERS) policies.

General and Refuse Unit employees with a hire date prior to August 3, 1979, who
voluntarily terminate and apply for reinstatement, shall not, upon reinstatement,
have the unused sick leave pay off benefit restored.

As a condition of reinstatement, the City may, at its sole discretion, require the
employee to pass a medical examination, including a drug screen, administered at
City expense.

a. Reinstatement Within Three Months - A former regular employee reinstated
within a three-month period following termination shall be entitled to the same
vacation accrual rate attained immediately prior to termination and shall be
credited for previously accumulated sick leave hours forfeited at termination.
Reinstatement shall be at the salary step previously held. Length of service
shall be determined by excluding the time not employed by the City. The
review date for performance reviews and/or merit increases shall be extended
by a period of time equal to the period of absence from City employment.




