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SUBJECT: MISCELLANEOUS LEAVES

PURPOSE:

To define the City of Riverside's policy and procedure with regards to a variety of leave
types relating to victims of violent crimes, domestic violence, voting, school visits,
religious purposes, and emergency volunteers in accordance with state and federal
laws.

POLICY:

The City of Riverside, in accordance with state and federal laws, will allow employees
time off from work (paid/unpaid as defined below), with reasonable notice, for the
following purposes:

1. Domestic Violence Victim Leave

Leave may be requested by employees who are victims of domestic violence and
who need time off from work to seek medical attention, to obtain services from a
domestic violence shelter, program, or rape crisis center, to obtain psychological
counseling, or to participate in safety planning or relocation.

Leave may be requested by employees who are victims of domestic violence who
need time off from work to seek a temporary restraining order or other injunctive
relief to help ensure the health, safety, or welfare of the employee or the
employee'’s child.

The employee must give reasonable advance notice of his or her intention to take
time off for the above purposes, unless advance notice is not feasible, in which
case the City may thereafter require written proof of the need for leave.

Unless prohibited by a collective bargaining agreement, employees may utilize their
accrued vacation or compensatory time, or if they don't have time available, they
may take time off without pay.

An employee may not be disciplined for taking off such time in accordance with this
policy.

2. Judicial Proceedings for Victims of Crime

Employees who are victims of certain serious and violent felonies or are an
immediate family member of a victim, a registered domestic partner of a victim, or
the child of a registered domestic partner of a victim may be absent from work to
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