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SUBJECT: HEALTH INSURANCE

PURPOSE:

To define the City of Riverside’s Health Insurance Plan for uniformity of interpretation and
application.

DEFINITIONS:

For the purpose of this Policy, Dependents are defined as follows:

Spouse: - A husband, wife, or registered domestic partner' (as defined or recognized under
State law for purposes of marriage). Proof of marriage must be provided in order to
maintain coverage.

Child: - A biological, adopted or foster child, a stepchild, a legal ward (guardianship). The
son or daughter must meet the age limitations as set forth in the applicable plan document.

Grandchild: - A biological, adopted, or step-grandchild for whom the employee has legal
guardianship. The grandchild must meet the age limitations as set forth in the applicable
plan document.

POLICY:

All employees, except temporary non-benefited employees, may enroll in one of the health
insurance plans offered by the City.

1. Premiums
The City, under negotiated terms, pays a substantial amount of the premiums. City

contributions towards premiums may vary based on bargaining unit. Employees pay any
remaining costs.

1 Domestic partner coverage requires a “Declaration of Domestic Partnership” which can be provided by
the Office of Secretary of State.
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and/or provisions, resolving employee concerns and/or problems and other issues as they

arise.

PROCEDURE:

Responsibility

Action

Employee

Human Resources

Completes all necessary paperwork to
enroll within 30 days of hire and submits
to Human Resources.

Completes all necessary paperwork to
make changes within 30 days of the
qualifying event.

Submits appropriate forms to Human
Resources if a dependent is no longer
eligible for coverage.

Processes all paperwork as necessary.

Schedules periodic Employee Insurance
Advisory Committee meetings.

Notifies all employees of health insurance
changes via printed notices.

Schedules annual Open Enrollment
period.

Disclaimer: This policy is for internal processes only. Should a discrepancy exist between
this document and the Insurance Plan Document, the Insurance Plan
Document will prevail. Should a discrepancy exist between this document and
Federal or State Law, the Federal or State Law will prevail.





