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SUBJECT: FLEXIBLE SPENDING ACCOUNT - SECTION 125 PLAN
PURPOSE:

To define the City of Riverside’s Section 125 Plan for uniformity of interpretation and application.
POLICY:

All benefited employees may participate in the Flexible Spending Account offered by the City.
1. Definition

As defined under Section 125 of the Internal Revenue Code (IRC)1, employees may be
allowed to redirect a portion of their salaries to pay for certain allowed expenses on a pre-tax
basis. This allows employees to reduce their taxable income.

2. Enroliment

Enrollment forms must be submitted within the first 30 days of employment for new hires.
Benefits are effective the first of the following month after 30 days of employment. If the 30-
day deadline is missed, enroliments may not take place until the next Open Enroliment period.
Current City employees may enroll during the Open Enroliment period only.

Current participants must re-enroll for the upcoming calendar year by the end of November of
the current calendar year. If enroliment forms are not received by Human Resources,
deductions from the employee’s paycheck will stop effective the last pay period of the current
calendar year.

There are three ways to utilize a Flexible Spending Account:

a. Internal Revenue Code Sections 105 and 106 allow for employee paid premiums. All
benefited City employees are automatically enrolled in this benefit, at no cost.

' The actual citation for the Internal Revenue Code Section 125 is “Title 26 USC
125",
1



