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SUBJECT: EMPLOYEE TRANSFERS
PURPOSE:

To establish uniform procedures for current City of Riverside employees who apply for
transfer within a department or to another department within the City of Riverside.

DEFINITIONS:

1. Intra-departmental Transfer

An intra-departmental transfer is defined as an internal rotation from one
assignment to another within the same department and within the same
classification.

2. Inter-departmental Transfer

An inter-departmental transfer is defined as an appointment from one
department/division to another within the same or comparable classification with
the same maximum salary range, and for which the employee fully meets the
qualifications of the lateral position.

POLICY:

1. Intra-departmental Transfer

City employees desirous of a lateral transfer within their department (intra-
departmental) shall follow departmental procedures for requesting such
consideration.  All intra-departmental transfers shall be at the same job
classification and shall be approved by the department head.

2. Inter-departmental Transfer

City employees desirous of a lateral transfer between departments (inter-
departmental) must meet the following considerations:

a. Employees may only apply for inter-departmental transfer for positions
within their same job classification and/or those comparable
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