
City of Riverside 
Building & Safety Division 

Phone: (951) 826-5697, Fax: (951) 826-5622 
www.riversideca.gov 

 FAX OR MAIL-IN PERMIT APPLICATION  
NOTE:   ONLY A LICENSED CONTRACTOR OR THE LEGAL PROPERTY OWNER MAY APPLY FOR THIS PERMIT 
*IF PROPERTY OWNER PULLS PERMIT THEN THEY MUST ALSO COMPLETE THE PROPERTY OWNER’S PACKAGE* 

 
Job Address:                                                                                                                      “ Residential                                  “ Commercial                                      
************************************************************************************************************************************************************************************************************* 
IF YOU ARE A LICENSED CONTRACTOR APPLYING FOR THE PERMIT, COMPLETE THE (CONTRACTOR & PROPERTY OWNER=S INFO): 
 
Contractor  Name:                                                                                                                                                        Phone #:                                                                
 
Business Address:                                                                                                        City:                                                          State:               Zip:                               
 
Contractor=s License #:                                                                                                      City Business License #:                                                                                 
 CONTRACTORS  --  You must also complete the information contained in Boxes Î,Ð, Ñ, & Ò below.  
************************************************************************************************************************************************************************************************************* 
IF YOU ARE THE LEGAL PROPERTY OWNER  OR  CONTRACTOR  APPLYING FOR THE PERMIT COMPLETE THE FOLLOWING: 
 
Property Owner=s Name:                                                                                                                                      Phone #:                                                                
 
Property Owner=s Address:                                                                                          City:                                                         State:                  Zip:                     
PROPERTY OWNERS  --  You must also complete the information contained in Boxes Ï, Ñ, & Ò below.  
************************************************************************************************************************************************************************************************************** 

Î LICENSED CONTRACTORS DECLARATION  I hereby affirm that I am licensed under provisions of Chapter 9 (commencing with Section 7000) of Division 3 of the Business 
and Professions Code, and my license is in full force and effect. 
 
License Class                                                                                  Lic. No:                                                                                                             Date                  /                 /                 
 
Contractor Signature                                                                                                                                                                                                                                                                    
************************************************************************************************************************************************************************************************************* 

Ï  OWNER-BUILDER DECLARATION  I hereby affirm that I am exempt from the Contractors License Law for the following reason (Sec. 7031.5, Business and Professions Code:  Any 
city or county which requires a permit to construct, alter, improve, demolish, or repair any structure, prior to its issuance, also requires the applicant for such permit to file a signed statement that 
he or she is licensed pursuant to the provisions of the Contractors License Law (Chapter 9 (commencing with Section 7000) of Division 3 of the Business and Professions Code) or that he or she 
is exempt therefrom and the basis for the alleged exemption.  Any violation of Section 7031.5 by any applicant for a permit subjects the applicant to a civil penalty of not more than five hundred 
dollars ($500),): 

“  I, as owner of the property, or my employees with wages as their sole compensation, will do the work, and the structure is not intended or offered for sale (Sec. 7044, Business and 
Professions Code: The contractors License Law does not apply to an owner of property who builds or improves thereon, and who does such work himself or herself or through his or her own 
employees, provided that such improvements are not intended or offered for sale.  If, however, the building or improvement is sold within one year of completion, the owner-builder will have the 
burden of proving that he or she did not build or improve for the purpose of sale). 

“  I, as owner of the property, am exclusively contracting with licensed contractors to construct the project (Sec. 7044, Business and Professions Code: The Contractors License Law does not 
apply to an owner of property who builds or improves thereon and who contracts for such projects with a contractor(s) licenses pursuant to the Contractors License Law.). 
 

“ I am exempt under Sec                                                                           B & P.C. for this reason                                                                                                                                      
 
Date                    /                 /                        Owner Signature                                                                                                                                                                                                  
************************************************************************************************************************************************************************************************************* 

Ð  WORKERS= COMPENSATION DECLARATION  I hereby affirm under penalty of perjury one of the following declarations: 

“ I have and will maintain a certificate of consent to self-insure for workers= compensation, as provided for by Section 3700 of the Labor Code, for the performance of the work for which this 
permit is issued. 

“ I have and will maintain workers= compensation insurance, as required by Section 3700 of the Labor Code, for the performance of the work for which this permit is issued.  My workers= 
compensation insurance carrier and policy number are: 
 
Carrier & Policy No.                                                                                                                                                                                      (ATTACH A COPY OF YOUR CERTIFICATE)  
(This section need not be completed if the permit is for one hundred dollars ($100) or less). 
 

“ I certify that in the performance of the work for which this permit is issued, I shall not employ any person in any manner so as to become subject to the workers= compensation laws of 
California, and agree that if I should become subject to the workers= compensation provisions of Section 3700 of the Labor Code, I shall forthwith comply with those provisions. 
 
Date                   /                 /                          Applicant                                                                                                                                                                                                                    
WARNING:  FAILURE TO SECURE WORKERS= COMPENSATION COVERAGE IS UNLAWFUL, AND SHALL SUBJECT AN EMPLOYER TO CRIMINAL PENALTIES, AND CIVIL FINES UP TO 
ONE HUNDRED THOUSAND DOLLARS ($100,000), IN ADDITION TO THE COST OF COMPENSATION, DAMAGES AS PROVIDED FOR IN SEC. 3706 OF THE LABOR CODE, INTEREST, & 
ATTORNEY= FEES. 
************************************************************************************************************************************************************************************************************** 

Ñ  CONSTRUCTION LENDING AGENCY I hereby affirm under penalty of perjury that there is a construction lending agency for the performance of the work for which this permit is 
issued (Sec. 3097, Civ.C.). 
 
Lender=s Name                                                                                            Lender=s Address                                                                                                                                                    
************************************************************************************************************************************************************************************************************** 

Ò APPLICANT=S SIGNATURE  I certify that I have read this application and state that the above information is correct, I agree to comply with all city and county ordinances and state laws 
relating to building construction, and hereby authorize representatives of the City of Riverside to enter upon the above-mentioned property for inspection purposes. 
 
                                                                                                                                                                                                                                                                     /              /               
Signature of Applicant (Contractor or Owner)                                             Print Name                                                                                                            Date  
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City of Riverside 
Building & Safety Division 

Phone: (951) 826-5697 
Fax: (951) 826-5622 

www.riversideca.gov 
 

  REROOF INSPECTION AND SELF-CERTIFICATION PROGRAM  
 
 

MINIMUM ELIGIBILITY REQUIREMENTS: 
In order to participate in this program, the applicant must meet the following minimum criteria: 
 

1. Must be a California Licensed C-39 Roofing Contractor 
2. Must demonstrate a working knowledge of the applicable code requirements and City 

policies and procedures for the Reroof Inspection and Self-Certification Program 
3. Must be registered as a Deputy Reroof Inspector with the City of Riverside 

 
 

HOW TO BECOME A REGISTERED DEPUTY REROOF INSPECTOR: 
To become a registered City of Riverside Deputy Reroof Inspector, make contact with a 
member of the Building and Safety Division public counter team.  We will review your C-39 
California Contractor’s License wallet card to assure that it is current and active.  Additionally, 
we will discuss the limitation of the program with you to assure that you are familiar with all 
aspects of the program.  Lastly, we will collect a $63 Deputy Reroof Inspector registration fee 
and present you with a City of Riverside Deputy Reroof Inspector registration wallet card and 
identification number. 
 
 

LIMITATIONS: 
The Reroof Inspection and Self- Certification Program will be limited to reroof projects that 
meet all of the following criteria: 
 

1.  Structure to be a single family dwelling or structure accessory to the dwelling. 
2.  New overlay roofing to be asphalt shingle (a.k.a. composition shingles), hot mop, or 

roll roofing. 
3.  New roofing materials must be installed in full compliance with manufacturer’s 

installation instructions and the current edition of the California Residential Code. 
4.  Existing roofing material to be asphalt shingle, hot mop, or roll roofing with a 

maximum of one existing layer of roofing, for a maximum total of two layers of 
roofing (one existing and one new) or remove all original roofing materials down to 
the roof sheathing. 

5. Needed replacement sheathing (due to deterioration of existing sheathing) is limited 
to a maximum of 10% of the total roof area.  

6. No structural modifications of the roof framing or structure are permitted. 
 
 
 



G:/BLDG/ORIGINALS/REROOF SELF-CERTIFICATION PROGRAM  

FEES: 
There are two fees that apply to this program.  The first is the Deputy Reroof Inspector 
application fee ($63).  This fee is non-refundable and is intended to cover the cost of reviewing 
the applicant=s qualifications and knowledge of the reroofing provisions of the applicable codes 
and regulations.  The Deputy Reroof Inspector registration will be valid for one year from the 
date of issuance.  Annual renewal applicants will be required to pay the appropriate renewal 
fee ($63).  The second component of the fee is the reroof permit fee.  The reroof permit fee for 
projects that qualify for this program will include the permit issuance fee and the imaging fee 
for the permit related documents, including the certification form (typically $32).  No plan 
review or inspection related fees will be applicable.  See the attached Fee Comparison Chart 
for more information. 

 
 

FORMS: 
The Contractor will be required to present the property owner and the City Building and 
Safety Division with a signed Reroof Inspection and Self-Certification Form. 
 
 

JOB CARD: 
The permit copy/Job card is to be retained on the job site as a record for the property 
owner that a Permit was obtained.  The contractor will provide the property owner with a 
copy of the signed Reroof Inspection and Self-Certification Form as proof of inspection and 
certification.   
 
 

REVOCATION OF DEPUTY REROOF INSPECTOR LICENSE: 
The Building Official shall have the right to revoke a Deputy Reroof Inspector License under 
the following circumstances: 
 

1.  If evidence suggests that the Deputy Reroof Inspector/Contractor is failing to 
identify and correct violations of the applicable codes, ordinances, 
manufactures=s installation standards, laws governing contractors, or rules of this 
program. 

2. If the character of the Deputy Reroof Inspector/Contractor becomes so 
impeached or in question that the public trust in the program suffers. 

3. If the Deputy Reroof Inspector/Contractor fails to personally verify compliance 
with the provisions of this program. 

4. If the Deputy Reroof Inspector/Contractor is providing falsified documents to the 
City. 

 
 

 
 

FOR CODE REQUIREMENTS APPLICABLE TO REROOF PROJECTS SEE THE 
CALIFORNIA RESIDENTIAL CODE, CHAPTER 9 

 



 

 

  
 

City of Riverside 
Building & Safety Division 

Phone: (951) 826-5697 
Fax: (951) 826-5622 

www.riversideca.gov  
 

 BUILDING PERMIT CREDIT CARD AUTHORIZATION  
 (Use this form to authorize payment by credit card for FAX or Mail-in construction permits) 

 
 
For permits indicated on the attached forms, please charge fees to (please check one) 

“ Visa            “ MasterCard              “ Discover       “ American Express 
 
Credit Card Number (Confidential) 

~~~~&~~~~&~~~~&~~~~ 
Credit Card Expiration Date 

~~&~~  
$ Amount of Permit (see Fee Worksheet) 

 $~~~~.~~  
 
Name 
  
Mailing Address 
  
City 
 
 

 
State ZIP Code Telephone Number 

 
FAX Number

 
Authorized Card Holder Signature 
 
 

 
Date 

 
INSTRUCTIONS FOR FAX (or Mail-in) CREDIT CARD PERMITS 

1. FAX (or mail-in) the following 3 completed forms to (951) 826-5622: 
a. This Credit Card Authorization Form (Mail-in permit applications may also use a 

check for payment in lieu of this credit card authorization form.) 
b. The FAX (or Mail-in) Permit Application 
c. The FAX (or Mail-in) Permit Fee Worksheet (Either the Re-roof Form or the 

Plumbing-Mechanical-Electrical Form) 
2. We will process your FAX (or mail-in) permit applications during working hours as they 

are received, usually within 24 hours. 
 
3. We will FAX you a copy of the permit (if a FAX number is given) and mail you the job 

card and receipt for payment. 
 
4. Inspections will be performed at your request.  You may request an inspection after the 

permit has been issued by calling (951) 826-5361. 
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