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HOW TO SUBMIT FOR A

. If you are a NEW USER, you will need to setup a new
user login in the system in order to access your
activities

Welcome to Online LMS.
s ,““jw . If you are a RETURNING USER, sign in using your email
ity oassword? address and password

CITY OF -Simlﬂ

RIVERSIDE " Once registered, ensure you sign up for email

noftification for real time status updates under your
“Profile” at the top right of the home screen

Register

If you have not yet created an account, click here to register

Search LMS

Click here to search Online LMS for Building Permits, Planning Applications, and Business Licenses.
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HOW TO SUBMIT FOR A
ONSTRUCTION PERMIT

Home | Search | Pay | My Payments | Profile | Sign Out

Home = To submit a CONSTRUCTION PERMIT for

review, begin at the HOME page and
i click on Public Works Permits
RO N 7 = Construction Permit
Street Opening Permit

Inspection Number  Result

- Apply for a Public Works Permit

Grading Permit

PERMITS

In this example, we will select a
CONSTRUCTION permit.

ike to apply for a public works permit, use the links below.
Construction Permit \
Street Opening Permit

RIVERSIDE RiversideCA.gov



HOW TO SUBMIT FOR A

= Construction 6p-2020-02266 (Draft)

= Enter the ADDRESS where the work will be
performed

= Click SEARCH and Select the Address

= You may also search by Assessor’s

.Add:::cello Address | Net Acres m Porcel Number

— =  Orinput the Specific location if there is
no specific address, such as Tract or
Parcel Map

ol = Click the APPLY AS drop down menu and

Y select the applicant type.

——— = Fillin the Applicant Information.

RIVERSIDE RiversideCA.gov




HOW TO SUBMIT FOR A

| Construction Gp-2020-02266 (Drafi) . Click the drop down to indicate the type of work that will be
APPLICATION INSTRUCTIONS done
. Street Improvements
APPLCATION . Sewer Improvements
select the type of permit you are applying for. Construction
"What type of work will be done? ({Mone) A — u STOI‘m Dl’Oin |mprovemenfs
" Are you applying for a Residential or Commercial Permit? (DResidentia (C)Commercial —
Electronic Plan Review? O . .
Enter a description of the work that will be done [+] " CheCk The box for The Type Of prOJeCT YOU are Opp|y|ng fOI’—
AR RESIDENTIAL or COMMERCIAL
e
. Provide a description of the scope of work proposed. Be brief,
Total Contract Value: S0.0C| bU-I- be descrlphve
Checlf tlhis box if you are the homeowner applying for this 0
permit:
22 5
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HOW TO SUBMIT FOR A

= Construction Gp-2020-02266 (Draft)

APPLICATION INSTRUCTIONS

APPLICATION

*select the type of permit you are applying for.

" What type of work will be done?

* Are you applying for a Residential or Commercial Permit?
Electronic Plan Review?

Enter a description of the work that will be done.

Construction

Total Contract Value:

Check this box if you are the homeowner applying for this
permit:

Iy

RIVERSIDE

(Mane)
(OResidentia (OCommercial
o

50.00] €
O

[+]

Insert the CONTRACT VALUE . This is the cost for
the proposed improvements.

The CONTRACT VALUE can be determined using
the Construction Bond Estimate form at the
below link

" https://www.riversideca.gov/pworks/pdf/20
11/ConstructionBondEstimate.pdf

Click NEXT to continue

RiversideCA.gov


https://www.riversideca.gov/pworks/pdf/2011/ConstructionBondEstimate.pdf

HOW TO SUBMIT FOR A

ONJSIR JON PERMIT

1]

Construction cr-2020-02266 (Draft)

ir permi

DOCUMENTS TO ATTACH

Uploaded Attachment Type Description Sample Form
Optional As-Built Research Request RPU-Water Document Open
Optional Composite Utility Plan RPU-Water Document None
Optional Drawings Building Plans None
Optional Final Parcel Map RPU-Water Document Open
Optional Final Tract Map RPU-Water Document Open
Optional Fire Flow Test Request RPU-Water Document Open H H
Optional e Special Event Application Fire Special Event Application None u If yOU hGVe requlred dOCUmenTS TO SU pporT The permIT
Optional Grading Plan RPU-Water Document Naone . . . . .pe .
opronal yorauic Anass RPU-ater Document None application, building plans, specifications, etc. you may attach
Optional nspection Dy t Application RPU-Water Document None .
Optional Owner Autherization Form Property Owners approval to issue permit on site. None
Optional Plan Check Application RPU-Water Document Open Those from Thls Screen'
Optional Planning TUP Application Planning Documents None
Optional Planning Zoning Letter Application Planning Documents None
Optional Proof of Ownership None
Optional Sewer Plan RPU-Water Documeant None H H
i Sotsepors RPUWoter Document e . Click UPLOAD FILES to upload a document(s) from your File
Optional Storm Drain Plan RPU-Water Document Naone
Optional Street Improvement Plan RPU-Water Document None Explorer
Optional Supplemental Document Forms None
Optional Supplemental Drawings Plan Revisions None
Optional Tentative Parcel Map RPU-Water Document None
Optional Tentative Tract Map RPU-Water Document None . . .
Opional Weter Plan RPU-Water Document None . Or, you may drag and drop selected files in the section below
Optional Water Service and Billing Application RPU-Water Document None
Optional Water Will Serve Letter Request RPU-Water Document None

marked DROP FILES HERE

UPLOADED DOCUMENTS L) When CompleTe, CliCk NEXT

) File Name Document Type ) Comments

RIVERSIDE RiversideCA.gov




HOW TO SUBMIT FOR A

= Construction cp-2020-02266 (Draft) . SEARCH and then SELECT the appropriate
CONTRACTORS contractor by selecting ADD CONTRACTORS
s the Comtoctore thot sl e et he ort T Comiractors et st cover ol he icense g e and entering their Business Name.
- -
. = N ) = Click NEXT to continue
rime ype

m IE LMS Online - Contractor Search Select - Google Chrome = O > = |f NO Con-l-roc-l-or iS Selec-l-ed, Click N EXT -I-O

@) Mot secure | posselmstestp.riversideca.gov/test/pub/ims/selectobjects.a.. & Conﬁnue

Contractor Search Select

susiness ame: | = The contractor will be required prior to
= permit issuance. See the link below fo the
Insurance requirements

. https://www.riversideca.gov/publicworks/pdf/202
0/Street%200pening%20Permit%20-
%20Construction%20Permit%20%20Insurance%20R
equirements 6.2020.pdf
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https://www.riversideca.gov/publicworks/pdf/2020/Street%20Opening%20Permit%20-%20Construction%20Permit%20%20Insurance%20Requirements_6.2020.pdf

HOW TO SUBMIT FOR A

. If there is missing information or errors on a

= Review Construction Application page, you will receive a page with prompts to
fix the missing information.

ERRORS OM APPLICATION

(e follawing errors need o oe fiXed Ocfore you can sUnmit your appliicaion.

Fix Please select a Type of Work.

Fix Please select either Residential or Commercial.
Fix Please add a parcel where the work will take place.
Fix Please enter a name.

Fix Please enter a mailing address.

Fix Please enter a city.

Fix Please enter a state.

Fix Please enter a zip code.

Fix Please enter a phone number.

L— L—- L—- L-- L—- L— L—- L—- L— L—-

Fix Please enter a valid Project Value.
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HOW TO SUBMIT FOR A

. Your application is ready to submit

. You may use the BACK buttons to review
your application, or add any missing
information

= Review Construction Application

=i

. You may click SAVE to save without

SUBMIT APPLICATION submitting
Your permit application is ready to be submitted. Please cliick the “Submit Application” buttan to submit your application. You may also ciick
the "Save" button to return to this application at a later time.

. Pay the plan check fees and SUBMIT
APPLICATION t lete th
o CATION to complete the process
. You will receive a confirmation of the receipt
of your application

RIVERSIDE RiversideCA.gov




CITY OF RIVERSIDE PERMIT PORTAL

THANKS FOR
WATCHING!

FOR FURTHER ASSISTANCE, CONTACT THE CITY OF RIVERSIDE
ONE STOP SHOP 951-826-5800

RiversideCA.gov



